Central Area Advisory Council
NOMINATION FORM
Officers and DAC Representatives

2012 – 2013 School Year

Officers and DAC representatives comprise the CAA Council Steering (Executive) Board and are required to attend all monthly General meetings and Executive (Steering) Board meetings. An officer is terminated if absent from three (3) consecutive regular and/or Executive Board (Steering) meetings.
 If a DAC representative (as a member of DAC) has three (3) consecutive or 4 absences in one school calendar year from properly noticed general DAC meetings, the member is no longer considered a member in Good Standing.
DAC representatives and the Chair are required to represent the CAA Council at monthly District Advisory Council (DAC) meetings.
Membership is defined as follows (see CAAC By-laws): Membership shall include, but is not limited to, the Chair from each individual School Advisory Forum within the Area, the Principal from each school within the Area, the Chair from each School Advisory Council within the Area, the Area Superintendent, the Area Directors, the Officers, and the DAC representatives from the Area. The Central Area Superintendent, or his/her designee, shall serve as an ex-officio member of the Council.

	POSITION
	NOMINEE
	CONTACT INFORMATION

(E-mail/Phone/)
	QUALIFICATIONS/RESTRICTIONS

(see also CAAC By-laws)
	DUTIES

(see also CAAC By-laws)

	OFFICERS
	
	
	
	

	Chair
	                            
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                       

	The chair shall preside at all meetings of the Central Area Advisory Council; be an ex-officio member of all committees, except the nominating committee; and perform all duties incidental to the office of chair and any other duties as from time to time may be assigned to him/her by the Central Area Advisory Council. The Chair shall be a member of and preside over the meetings of the Executive (Steering) Board, represent the Central Area Advisory Council at the District Advisory Council meetings, and co-sign all disbursements of funds. The chair shall prepare an agenda at least 7 days in advance for all meetings. A copy of the agenda shall be provided to anyone who requests it.

	
	
	
	2. MUST be the parent of a Central Area student

Child’s School  :                                                             

	

	
	
	
	3. May NOT be Broward County School District employee

Employer :                                                               
	

	Vice Chair
	                      
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                       
	The Vice Chair shall preside at the meetings of the Central Area Advisory Council in the absence of the Chair; represent the Chair in assigned duties; and perform such duties as may be assigned to him/her by the Chair of the Central Area Advisory Council. The Vice-Chair shall be a member of the Executive (Steering) Board.

	
	
	
	2. MUST be the parent of a Central Area student
Child’s School:
	

	
	
	
	3. May NOT be Broward County School District employee

Employer:                                                                    
	

	Recording Secretary
	                          
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                         
	The Recording Secretary shall keep the minutes of all meetings, both general and special meetings. And transcribe them in a timely manner. The Recording Secretary shall be the custodian of all committee reports and correspondence. Copies of the minutes will be provided to all members and to other such persons as the Council may direct. (See Article III-Membership). The Recording Secretary shall be a member of the Executive (Steering) Board.

	
	
	
	2. One officer OTHER THAN the Chair and Vice Chair is required to be the parent of a Central Area student. Therefore, the Recording Secretary, Corresponding Secretary, OR Record Keeper MUST be the parent of a Central Area student. The other two officers must reside in OR have a child attending school in the Central Area.

Child’s School:                                                     
OR Address within the Central Area:                         
                                                                         
	

	Corresponding Secretary
	                            
	                                                  
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                     
	The Corresponding Secretary shall prepare all correspondence as necessary. He/she shall be responsible for all notices duly given in accordance with these by-laws, including notices of all meetings. Additionally, the Corresponding Secretary shall keep a record of all Council members, their addresses, and phone numbers; keep a record of attendance at all meetings; be responsible for a roll call vote as deemed necessary by the Chair of the Council. When necessary, he/she shall notify members or officers of the Council of their termination, in writing, and perform all other duties as delegated by the Chair or the Council. The Corresponding Secretary shall be a member of the Executive (Steering) Board.

	
	
	
	2. One officer OTHER THAN the Chair and Vice Chair is required to be the parent of a Central Area student. Therefore, the Recording Secretary, Corresponding Secretary, OR Record Keeper MUST be the parent of a Central Area student. The other two officers must reside in OR have a child attending school in the Central Area.
Child’s School:                                                   
OR Address within the Central Area:                     
                                                                   
	

	Record-Keeper
	                          
	                                                
	1. Must be member of the Central Area Advisory Council

CAAC Position :                                     
	The Record Keeper shall be responsible for receiving all funds from the Central Area Advisory Council as well as all committees. The Record Keeper shall maintain the necessary financial records and disburse such funds with the Chair as co-signer, as may be approved by the Central Area Advisory Council. A report shall be presented to the Central Area Advisory Council at the general membership meeting when relevant. The Record Keeper shall be a member of the Executive (Steering) Board.

	
	
	
	2. One officer OTHER THAN the Chair and Vice Chair is required to be the parent of a Central Area student. Therefore, the Recording Secretary, Corresponding Secretary, OR Record Keeper MUST be the parent of a Central Area student. The other two officers must reside in OR have a child attending school in the Central Area.

Child’s School:                                                  
OR Address within the Central Area:                           

	

	DAC REPRESENTATIVES
	                          
	                                         
	
	

	Teacher 

(Nominated by teachers from individual schools)
	                          
	                                              
	1. MUST be from a Central Area school.

School:                                                            
	

	Parent-at-Large

(Nominated by parents from individual schools)
	                          
	                                              
	1. MUST have a child attending a Central Area school.

Child’s School:                                                   
	

	Citizen-at-Large
	                          
	                                               
	1. MUST reside in the Central Area

Address within the Central Area:                              

	

	
	
	
	2. MAY NOT have any children enrolled in grades K-12 in the Broward County Public School System


	

	
	
	
	3. May NOT be Broward County School District employee

Employer:                                                       
	

	Business
	                          
	                                               
	1. MUST reside in the Central Area

Address within the Central Area :                               

	

	
	
	
	2. May NOT be Broward County School District employee

Employer:                                                
	

	Elementary (2 reps)
	                           
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                          
	

	
	
	
	2. MUST have a child attending a Central Area elementary school.
Child’s Elementary School:                                        
	

	Middle (2 reps)
	                           
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                        
	

	
	
	
	2. MUST have a child attending a Central Area middle school.
Child’s Middle School:                                             
	

	High (2 reps)
	                          
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                        
	

	
	
	
	2. MUST have a child attending a Central Area high school

Child’s High School:                                                 
	

	Legislative
	                         
	                                               
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                          
	

	
	
	
	2. MUST reside in the Central Area OR have a child attending a Central Area school

Child’s School:                                                     
OR Address within the Central Area:                        

	

	
	
	
	3. May NOT be Broward County School District employee

Employer:                                                          
	

	Facilities
	                            
	                                                 
	1. Must be member of the Central Area Advisory Council

CAAC Position:                                                   
	

	
	
	
	2. MUST reside in the Central Area OR have a child attending a Central Area school

Child’s School:                                                 
OR Address within the Central Area:                          

	

	
	
	
	3. May NOT be Broward County School District employee
Employer:                                                           
	


FORM COMPLETED BY:     NAME  
CONTACT INFORMATION (e-mail/cell phone):     CONTACT INFORMATION     
